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STATE OF GEORGIA 
RECORDS RETENTION SCHEDULE 

I 

by the Records Retention 

Creating Georgia Department of Natural Resources, Historic Preservation Division 
Office: 

Jurisdiction(s) Office of Planning and Research 

Application 
Type: New: 

Amend: Amend 

Series Title: Historic Preservation Grants 

Dates of 
Series: 1969 and Ongoing 

Access: Open 

Function Documents relating to grants awarded to groups or individuals for the 
Documented: restoration or plans for the restoration of a structure listed on the National 

Register of Historic Places 

Consists of: Included are individual files on each funded grant applicant by fiscal year (in 
most cases) that include required federal reports as to their financial status, 
expenditures, staff requirements, relocation assistance, equal opportunity 
plans and specifications, research correspondence, payment request, 
construction and non-construction forms, and grant awards letters; Federal 
Audit Report; Department of Interior Guidelines and criteria for the program's 
administration; Annual Department of Natural Resources Board grant approval 
packages and updates.' 

Apportionment Warrant. Files are arranged chronologically by fiscal year of 
annual allocation 

Arrangement: 

Retention Requirement: 

Standard Cutoff 
Event: Cut off at fiscal year. 

Total Retention: Funded Grants: Permanent Record, Transfer to Archives. 
Grants not funded: Temporary Record. Retain two (2) years. 
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This data to be entered by the Records Retention Program Sheet: o f2 

Agency Code:, 0462 
Schedule f 78-0091-02 

Effective Date: Feb 7, 2001 

Date 
Concur: 

Creating Office Adminidtrator (type name and title here) 

4 
The State Records Committee approves this recommended retention period for the 

named records series by the named creating office. 

Signed: d ,  212-3 1 0 ,  
David Carmicheal, Secretary of State Designee Date 
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G e o r g i a a r t m e n t  of Natural Resources 
Historic Preserbation Division 1 

Lonice C. Barrett, Commissioner 
W. Ray Luce, Division Director and Deputy State Historic Preservation Officer 

156  Trinity Avenue SW, Suite 101, Atlanta, Georgia 30303-3600 
Telephone (404) 656-2840 Fax (404) 657-1 0 4 0  http://www.gashpo.org 

MEMORANDUM 

4 Date: February 7,2001 

To: 

From: Carole Griffit 

Amelia Winstead, Archives and History 

agement and Infomiation Unit Manager 
Cherie Blizzard G ts Coordinator 

Changing Historic Preservation Grants Retention Schedule 
% 

RE: 

Attached you will find a copy of the Historic Preservation Grants Records Retention Schedule 
for DNR’s Historic Preservation Division. Please make changes to the schedule as marked in 
red. If you have any questions, please call either of us at the number above. 
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9 .  . Records Retention Schedule 3- ? 

- -  

DEPARTMENT OF " U N i L  RESOURCES 
Parks Recreation, and Histaric Sites Division 

, H i s t o r i c  Pxerezvation Section 

e n t s  relating to gr::.ts awardt:d to 
groups o r  individuals for .chi resto- State Archives. 
ration or plans for  the rertoration ApPKovED: 05/23/78. 
of a structure l i s t ed  on *.he Nirtional 
Rsgister of H i s t o r i c  Placer;. 
ed are individual f i h s  or. e:&?&d 
applicant ~ u h e t b r d  -6- 

by f iaca l  yeax b n  moat cams) 
that include required federal, reports 

ditures,  staff requirements, reloca- 
t ion assistance, equal opportmity 
plans and specifications, rerrearch, 
correspondence, payment z L q a r t s ,  con- 
struction and non-conatruction forms, 
and grant awarde letters; Federal 
A u d i t  Rsport; Department of Interior 
Guidelines and c r i t e r i a  for  tt..c pro- 
gram's administration; m->*-. Depart- 
ment of Natural Resource-: '.:ariJ grant 
approval packages and upic'-est Appor- 
tionment Warrant. P i les  i c e  arranged 
chronologically by fincad (ear of an- 

f i s ca l  year; then retire t o  

4- &cfB: r/cr,-Ct4ndcJ rur \  4 as  to  peir  financial statue, expen- q p p I ; a h ' D h s  13;i Lc 

YS. C\isCardtB ~T--kr 2. 

nual allocation; --i? --- 
w- 

78-213-A REVIEW AND COMPLIANCE Uh'TT PR0;IECT C u t  off f i l e s  a t  end of each 
f i s ca l  year; hold i n  current 
f i l e s  area 1 year; -hen r e t i r e  
to  S t a t e  Archives. 

FrLES - Documents relatin? t o  evalu- 
ating all federally fundedr iicenscd 
or sponsored projects tha t  affect  
cultural  resources. Incluffed are A- APPRDVED: 10/03/78. 
95 review documents, A-85 review AMeNDED 2 07/02/80. 
documents, Environmental Impact 
Statements, Project Dedgn Plane and 
specifications, Resource lurwrssments 
on archeological and struczara.L sites 
to determine National Roglrthr eligi- 
b i l i t y r  Memoranda of Agrct-K-nt execu- 
ted by the State  Historip 2reservation 
officer along with Advisory Council 
and project sponsor i n  cemp?.ia:rce with 
Section 106 of the National Historic 
Preservation A c t  of L%6, and Photo- 
graphic Inventorha of structural  pro- 
per t ies  with environmental impact p- 
tcnt ia l .  File8 are arranged alphabet- 
ically by county, Mthln each county 
primarily arranged n~wnericall y by 
State Clearinghouse control rsmbers 
(if assigned) and additional un- 
numbered projects. 
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